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Instructions for Examiners Regarding Practical or Viva Voce Examinations:

1. The practical examination or viva voce must be conducted strictly in the presence of both
internal and external examiners.

2. In cases where the number of students in a class is large, the examiners shall conduct the
examination in batches. The maximum number of students permitted in a single batch is
120.

3. After evaluation, the marks must be uploaded on the SAMARTH portal using the
Principal’s login, in the presence of both examiners, on the same day of the examination.

4. Upon completion of the practical examination or viva voce, the external examiner is
required to submit a confidential report through the Google link provided in your
appointment information. You are requested to click the link before visiting the college to
review the information required to complete the report.

5. For practical examination or viva voce, the examiners will be informed through email.
Therefore, they are advised to check their email inbox regularly to stay updated.

6. In case of denial/refusal of examinership by any examiners, the examiner must email to
gjumpracticalexams@gmail.com with the necessary information like the name and code
of college (where he was appointed as examiner), subject name and code, name of
examiner who refused to conduct practical examination or viva voceand reason of refusal.
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Instructions for Colleges Regarding Practical or Viva Voce Examinations:

1. Colleges must inform the university about the date and time of commencement of
practical/viva voce examination (after obtaining the consent of the examiners) at least
ONE DAY prior to the date of examination through the google link-
https://forms.gle/aHVzGYpR2u2tXrzR9 Failure to comply will affect the validity of the
examination.

2. In cases where the number of students in a class is large, colleges must divide the total
number of students into batches, with a maximum of 120 students per batch.

3. The practical examinations must be conducted strictly in the presence of both internal
and external examiners appointed by the university.

4. After evaluation, marks must be uploaded on the SAMARTH portal through the Principal’s
login, in the presence of both examiners, on the day of the examination.

5. The hard copies of the submitted award sheets (two copies), downloaded from the
SAMARTH portal, must be signed by both examiners. These signed copies shall be
retained by the College Principal in a sealed envelope and produced to the University if
required.

6. In Government and Government-aided colleges the internal examiners shall be appointed
by the Principal in the relevant subject on the basis of seniority, eligibility and rotation. If
an eligible faculty member is not available in a subject, Principal must request the
University to appoint an internal examiner through email gjumpracticalexams@gmail.com.

7. The minimum teaching experience required for appointment as an examiner is 03 years
for both Undergraduate (UG) and Postgraduate (PG) courses.

8. Regarding the appointment of examiners, the college will be informed through official
email. Therefore, the college principals are advised to check their official email inbox
regularly to stay updated.

9. In case of denial/refusal of examinership by any examiners, the college must email to
gjumpracticalexams@gmail.com with the necessary information like the name of the
college, college code, subject name and code, name of the examiner who refused to
conduct the practical examination or viva voce.
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Importantlinks

Specification Email ID/Google form link

For examiners or college authority in case of
denial/refusal of practical examination or viva voce

UANTTcHeh AT HilRgeh URI&T | Siipid bl fRfd
H gligreh a1 AgTidererd urfedehRy & folg

gjumpracticalexams@agmail.com

For information by the college regarding date and
time of practical examination or viva-voce etc. at least
one day before the conduction of practical
examination or viva voce (through google form) https://forms.gle/aHVzGYpR2u2tX
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